
 
 

ABOUT THE ROLE 

Title:  Project Manager, Construction & Maintenance  

Team:  Maintenance   

Location:  Fogo Island, Newfoundland, Canada   

      

WHO WE ARE 

A member of Relais & Châteaux with Three MICHELIN Keys, Fogo Island Inn is a 29-room 

luxury hotel, built on principles of sustainability and respect for nature and culture. The 

Inn is a community asset, owned by the charity Shorefast, and 100 percent of operating 

surpluses are reinvested into Shorefast’s work to secure a resilient future for Fogo Island.  

Our work has garnered significant international interest including a feature on 60 Minutes 

and in The New York Times’ 52 Places for a Changed World. The mission of Shorefast is 

to build, learn, and share economic development practices that catalyse the assets of local 

places, starting with Fogo Island. 

Learn more about us: fogoislandinn.ca 

THE OPPORTUNITY 

The Project Manager, Construction & Maintenance to oversee the development and 

maintenance of our distinctive hospitality property in Joe Batt's Arm, NL. Based in 

Canada, this role is vital in ensuring our projects align with our mission of sustainability 

and cultural integrity while delivering high-quality results. You possess strong technical 

expertise, are familiar with health and safety regulations and can resolve issues 

effectively.   

 

WHAT YOU’LL DO 

Key Responsibilities 

Reporting to the Director, Construction, Facilities Systems and Special Projects. 

Project Planning & Scheduling 

• Plan, organize and direct construction/maintenance projects from start to finish 

• Develop comprehensive construction/maintenance schedules and milestones in 

collaboration with organizational management 

• Monitor progress against established schedules and implement corrective actions 

as needed 

• Coordinate with engineers, architects and trades to ensure efficient workflow of 

construction/maintenance projects 

Budget & Contract Management 

• Create and adhere to construction/maintenance budgets for labour, material, and 

vendor/contractor activity 

• Manage contracts and site visits with vendors and contractors, documenting all 

work performed 

• Process and manage change orders and change directives, ensuring proper 

authorization and documentation 

• Monitor project expenditures and provide regular budget variance reports 

Documentation & Compliance 

• Ensure all project information including contracts, shop drawings, schedules, 

payment schedules, and change orders are documented effectively and stored for 

permanent access 

• Review shop drawings and specifications to ensure products and materials used 

on projects adhere to approved guidelines 

• Ensure all permits are in place and all work meets the NBCC guidelines  

https://www.shorefast.org/
https://www.cbsnews.com/news/fogo-island-60-minutes-2021-12-12/
https://www.nytimes.com/interactive/2022/travel/52-places-travel-2022.html
https://www.fogoislandinn.ca/


• Submit regular progress reports to senior management on the status of all 

ongoing projects 

Technology & Systems 

• Utilize computerized programs and systems, including word processing, email, 

maintenance management software, and project management tools 

• Training and/or familiarity with Building Automation Software an asset 

Safety & Collaboration 

• Enforce and follow all applicable safety rules and procedures, participate in 

training as required 

• Work in a collaborative and positive manner with all members of the organization 

• Demonstrate flexibility and problem-solving skills to develop solutions to issues 

that occur during project duration 

• Other duties as required  

QUALIFICATIONS AND EXPERIENCE 

Required: 

• Engineering or Technologist degree/diploma  

• Construction/Project Management diploma or equivalent experience 

Highly Preferred: 

• PMP, CAPM, or Gold Seal Certification 

• COR (Certificate of Recognition) or equivalent safety certification 

• Red Seal certification or equivalent experience in any trade 

• Knowledge of Newfoundland & Labrador codes and regulations 

Experience 

• Minimum of five years experience managing construction and/or maintenance 

projects 

• Demonstrated track record of successfully delivering projects on time and within 

budget 

• Experience working in Newfoundland and Labrador or familiarity with provincial 

regulations considered an asset 

Technical Requirements 

• Valid Canadian driver's license is an essential requirement 

• Training and/or familiarity with Building Automation Software an asset 

• Knowledge of Newfoundland and Labrador Building Accessibility Act and 

provincial building codes an asset 

• Clear verbal and written communication skills to interact with team members, 

management and vendors. 

• Valid Canadian driver’s license 

• Ability to work flexible hours, including evenings, weekends, and holidays, as 

required but the business 

• Must be eligible to work in Canada 

WHAT WE OFFER 

• Competitive wages 

• Access to an employee work-out room, to support personal well-being 

• An engaged, highly supportive, and collaborative environment that encourages 

creativity and curiosity 



• The opportunity to work in a thriving social enterprise  

• Continued learning and professional development training 

TO APPLY 

Please submit a cover letter and resume to careers@fogoislandinn.ca, with the subject 

line “Project Manager, Construction & Maintenance”; Questions about this position may 

also be directed here. 

Deadline for Applications: Until Filled 

We are grateful for all applications, but only those selected for an interview will be 

contacted. 

We endeavour to foster an accessible work environment and to ensure all in our care feel 

safe and valued. Please reach out if there is anything we can do to accommodate a more 

accessible or inclusive application process. 

mailto:careers@fogoislandinn.ca

